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FAQ Uploading your Holdings
1. ADDING/EDITING SINGLE JOURNAL HOLDINGS STATEMENTS

You can add or update the holding statement for journals by searching for the
journal and editing your holdings. See (2) below if you need to upload multiple
holdings entries.

a) Search for the journal against which you will add or edit holdings information.
Make sure you select the TITLE search. If your journal does not appear, use
method (2) below to add your holdings and the journal information.

Supply your search term below. Press ENTER to search b

|J|:|urnal of Pain

|Sear-::h Journals
TitleHaldings Journal Haoldings Search - only

itle Journal Title Search - all match

b) Select the correct journal from the search result list and then click on the
journal title (not your NUCOS code)

Yick or 2 WUSOS code do place an UL Reguest
Yick o 2 Title o Add or Review koldings orto Order dhe itle

# ISSN Title & Hold

07 49-3047 Clinical Journal Of Pain
MERE (naw) W 5(1985) - 9 Mo, 1(1993)
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c) On the journal details page, click on the link to "Add To xxxx" or "Edit xxx"

Tournal Details
Title: Clinical Jowrnal Of Pain

ID: 70225 ISSH: 0749-3047 Make changes
Abbrewmation: Clin T Pain

Previous Title: None

Contimies Title: Noxe

TTEL: Nane

Comment: Noxe

My Holdings: Addto

d) Enter your holdings details and click the SAVE button
Holdings Details

Library: Dr Harold Eoyle Library - Arnmdale Health Serace
Contact: Jan Fichards  Position: Libranian  Phe 02 6776 4724

JournallD I?DEZE Title

TRL reference |
{eg Free Online or
Electronic access TRL)

- ool . Print: & ¥
Subscriptions are available in the following formais

Electromnic:
Will Deliver in the following

Frint: ™ Yes ¢ Ho
formats:

Electronic: ¢ Ves ™ Ho

Held IHeId On-site =] Moderated

Holdings |
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2. MULTIPLE HOLDINGS

You can upload your journal holdings collection using a simple online form. You
must be able to export your holdings in the a TAB formatted file with the holdings in
the format:

Journal Title<TAB>ISSN<TAB>Holdings<TAB>Held On Site (Yes/No)
Journal Title<TAB>ISSN<TAB>Holdings<TAB>

The holdings are pasted in the upload page below. You can create a tab delimited
file from Excel by using the File/Save As and selecting Tab Delimited.

(1) Find your library using the Directory Search — type your NUCOS code or library name in the
Search box and click DIRECTORY.

Supply vour search term below. Press EWNTER to search by TTTLE, or click on one of the search types.

||vd0r

| Title I ‘Ioumal Title Search

‘ Ahbreviation | ‘Ioumal Abbreviation Search

\ 1SN | ‘ISSN Search

Dther Links

\ NUCOS | ‘N’UCOS Code Search

Slgn 0ff ‘ DIRE CTOP\:E | ‘Library Durectory

‘ Keymword | ‘Ioumal Eeyword search

_Ranking | Ranking by NUCOS code

‘ MNumber | ‘Ioumalenber Search

(2) From the resulting list of libraries, click on the Upload Holdings hyperlink against your library:

Show Email Address Hide Email Address  Import Rankings within State Upload holdings

GratisNet Members [ Wew [ Limit [ Report [R
(Mame LIKE "% VDORY Or Institution LIKE "%
ﬂ NUCOS | nstitution [ Contact | Rank |
WIC wDOR hayne Health Dor Wendy Flannery 49 Holdings ILLs %
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(3) Paste your holdings in the following page and click the Process button:

Process

[T Check this box to clear existing holdings (you are performing a fill update of your holdings).

Air pollution consultant 10586628 wol 3 (3) 1993; wvol 4 [1-Z2
1994; <ol 5 1995 - ¥

Amwbio: a journal of the humah environment 00447447 wol 1 1972
wol 22 1993:Iv01 Z6 (1) 1997 T

hnalytical chemistry ooa3=~0o0 wvol 60 19853 - T

hnnals of the ICRP; ICRP publication 01466453= Annals; 00742740=ICRP wo
1977 - ¥

Annual results of alir pollution wonitorihg in New South Wales 1=
1973 T

(4) You should then see a processing report. Make a note of any unmatched holdings. These may
need to be added to the journal database or corrected before reprocessing.
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